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*+ GENERAL ***

The Maryland Assistance to Private Airports (MAPA) Grant Program offers financial
assistance to private-owned, public-use airports that are otherwise ineligible for aid through
State programs. The MAA administers the MAPA program in accordance with the Code of

Maryland Regulations, 11.03.08 (Appendix A).

The purpose of the MAPA program is to rehabilitate, improve, or expand basic airport
facilities such as runway and taxiway surfaces, aircraft parking ramps, airfield lighting, etc. The
goal is to provide safe public landing facilities and to preserve these airport assets for future
generations. The MAPA program is not intended for development of new airfield facilities, and

is allocated a limited amount of funds annually.

This program guidance has been assembled to provide airport owners with an easy-to-
understand description of the specific types of financial assistance available under the program.
Important information concerning eligibility requirements, application and payment procedures
are highlighted. Airport Owners (Sponsors) are encouraged to discuss improvement and/or
preservation needs with MAA early in the planning process and develop an airport capital

improvement program.
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* WHAT YOU SHOULD KNOW BEFORE YOU APPLY *

Essential points about MAPA, which the Sponsor should understand:

e MAPA is a contractual agreement between the State and the airport owner for up to 90% of
the cost of a capital improvement project. NOTE: FBO operators, tenants, leaseholders, and
airport employees are not eligible; only the landowners.

e The MAPA grant program is not intended for use in the development of new landing
facilities, but rather as a means of assisting the owners of existing facilities to accomplish
necessary repairs and improvements.

e The Sponsor must obtain a property tax exemption from the governing county for all airport
property lying within the primary area; i.e. runways, taxiways, etc. See Appendix B.

e Before submitting an application, Sponsor should obtain at least 3 cost estimates and select
the most appropriate contractor. Detailed explanation is needed for selection of a
contractor other than lowest bidder. MAA will make final determination of funding
amount.

e Sponsor must determine local permit(s) requirement prior to seeking grant funding.

e Grant payments are made on a reimbursement basis, after the Sponsor has paid for
services/supplies. MAA can only reimburse Sponsor for paid invoices; therefore owner
should plan for sufficient capital to complete the entire project. Sponsor must certify that
he/she has sufficient funds to cover the full project cost.

e In the case of large projects, where costs exceed the amount of funds allocated yearly to the
MAPA program, grant payments may be spread over two or three fiscal years as necessary.
The Sponsor should identify an alternative phasing plan should funding be unavailable in
one year.

e Project costs incurred prior to grant execution may not be eligible for grant reimbursement.
Consideration may be given to safety improvement needs and require MAA approval in
advance. Make sure the grant has been signed off by all parties before “notice to proceed.”

e Projects should be scoped for completion within 12 months of grant execution. Phased
plans should be planned for no more than12 month phase work.

e After project completion, the airport must remain open to public use in accordance with
grant terms.




*** ELIGIBILITY REQUIREMENTS ***

MAPA provides grant funds for capital improvements and major repairs to private-
owned airports that:

. are open to the general public;
. are licensed by the Maryland Aviation Administration; and
. have received an exemption from real property taxes by the governing county.

Because of the tax exemption requirement, MAPA grants will only be available to the
owner of the land on which the airport is located.

Eligible Capital Projects

Available Grant

Type of Improvement Grant Guaranty
AIRFIELD LIGHTING 90% 10 Years
LAND ACQUISITION:

Easements or fee-simple 90% 20 Years
OPERATING EQUIPMENT:

Fire, snow removal,

mowing, etc. 90% 10 Years
PAVEMENT:

New 90% 15 Years

Overlays 90% 10 Years

Typical Projects Eligible Under MAPA

e Runways/Taxiways:

e New Construction.

e Rehabilitation of Existing Surfaces;
overlay, improve drainage, seal coating, pavement strengthening, surface
rejuvenation treatments, patching.

e Extension, widening of existing surfaces.

e Anti-skid surface treatment (grooving).

e New connecting taxiways.

e Addition of high-speed turnoffs, holding pads, turn-arounds.

e Markings, signage, lighting (new or rehab of existing ).

e Clearing and grading of runway safety areas.

e Parking Aprons for transient aircraft.
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e Paving of public access roadways, on airport.

e Security and public safety improvements mandated by Federal or State law.
e Land Acquisition for Approach Protection (easement or fee-simple)

e Obstruction Removal (e.g. tree removal)

e Equipment Purchase:
e Fire Fighting
e Snow removal
e Mowing/Runway maintenance

e Planning:
e Master plan/airport layout plan
e Business plan

Depending on the overall project scope, it may be prudent to divide design/permitting
scope from the actual construction scope. MAA may recommend a particular phasing
depending on the complexity of the overall project.

For land acquisition, Sponsor should plan for a two-phase acquisition strategy. First
phase should be for land appraisal, review appraisal, survey, and negotiation services.
Upon satisfactory completion of the first phase, the MAA will consider grant funding
for a second phase to include reimbursement of land purchase and associated settlement
fees. The grant will be based on actual costs of the settlement transaction. If negotiated
settlement price is higher than review appraisal, then Sponsor is responsible for any
costs above the review appraisal amount.

Project priority and funding shall be based on the grant priority rating in Appendix C.

Costs associated with taxes and/or interest finance charge(s) are not grant eligible.

* X *



*** PROPERTY TAX EXEMPTION ***

In passing the legislation which created the MAPA grant program, the Maryland
General Assembly included a requirement that local political subdivisions (Counties)
also play a role. Hence, there is a requirement for tax relief, as authorized by Section 8-
302 of the Tax and Property Article of the Annotated Code. (MAA cannot pay MAPA
funds to an airport until this exemption is obtained.)

The exemption applies only to that portion of the airport property that is necessary for
basic airport functions; i.e. runways, taxiways, and runway clear zones. Since there are
a wide variety of airport layouts, no standard dimensions can be prescribed for tax
exemption purposes. Each airport must be evaluated independently. Reference
Appendix B.

All property lying within the Runway Primary Area for each active runway is
considered necessary for basic airport function. In those instances where common-use
taxiways lie outside the Primary area, the area extending 35 feet to each side of the
taxiway centerline is eligible for tax exemption.

The portion of the runway approach zone abutting the primary area and extruding
outward with a 10:1 flare on each side to the edge of the airport owner's property is
eligible for tax exemption.

The local County Supervisor of Assessments, can provide the owner with a copy of the
assessor's worksheet for the airport property. Using this worksheet, the owner can
determine that portion of the total acreage, which is eligible for exemption under
Section 8-302 of the Annotated Code.

Upon request, MAA's Office of Regional Aviation Assistance will provide assistance in
this effort.

Each Sponsor will be responsible to ensure property tax exemption has been authorized
by the local jurisdiction and a copy of tax exemption is to be forwarded to MAA with
every grant application.

* X *



** GRANT OBLIGATIONS ***

MAPA grants incur a 10, 15 or 20 year obligation upon reimbursement of the final
grant payment. For the Sponsor, the airport must:
1. Remain open to public use, depending upon the nature of the project. (see
Eligible Capitol Projects List); and
2. Meet the public-use airport operating license standards as defined in
COMAR 11.03.04, Aeronautical Regulations.

In order to secure the State’s investment in the airport for the life of the project, MAA
will hold back five percent (5%) of the total reimbursement amount. Example, a
reimbursement request for $90,000 will yield an actual check for $85,500 and five
percent (5%) hold back of $4,500. This amount will be combined with other
reimbursement hold-back to make up five percent (5%) of all eligible reimbursement
amounts. Upon satisfying the grant obligation, MAA will release the 5% to the
Sponsor. There will be no interest earned on the 5% hold back amount. Sponsor must
plan accordingly for adequate financial resources to perform the project.

If an airport with an active grant obligation is removed from public access before the
expiration of the full guaranty period, the Sponsor will be required to repay an amount
equal to the original grant, less an amount equal to the proportion of the expired term of
the guaranty period.

If Sponsor decides to sell or otherwise transfer its ownership interest in the property or
in the airport, and if the grant obligation period has not expired, the Sponsor shall:

1. Notify any prospective transferee of the continuing obligation to operate the
airport as public-use facility. Current and new owner must provide a legally
binding statement showing this obligation has been transferred; or

2. Prior to sale of land on which airport sits, Sponsor shall reimburse the
Administration that portion of the grant that is equal to the percentage of
useful life remaining based upon the Administration’s calculations.

The Sponsor shall notify the MAA immediately in all cases where project facilities are
used in a manner substantially different from that described in the project description.

* Kk *



*** APPLICATION PROCEDURE ***

1. MAPA grant applications must be submitted via a formal letter, with supporting
information, to the MAA’s Office of Regional Aviation Assistance and must be
received no later than January 31.

2. Include the following information in the application letter (see appendix D for sample):
e description of project and benefits to be derived; i.e. what the airport wants to
do, why the airport wants to do it, proposed timeline and final benefits for the
airport and community.
e project plans, drawings, and/or sketches; and

e pre-construction photos; and

e estimated cost of the proposed project to include itemized list of project costs
(taxes are not eligible, finance charges are not eligible); and

e construction schedules should be planned to allow completion prior to June 30
of the same fiscal year in which the MAPA grant is requested; and

e Dbids/estimates from prospective contractors (at least 3). Indicate which bid was
selected and why. Sponsor may submit engineer’s estimate in lieu of bids.
However, if actual bids exceed estimates, the Sponsor will be responsible for
costs beyond the grant limit; and

e statement that applicant has sufficient funds available to meet project costs
(needed to ensure Sponsor can pay out invoices prior to seeking
reimbursement); and
e copy of permit and/or zoning approval from local government agency. If no
permit is required, include a statement from the local jurisdiction stating that a
formal permit is not needed; and
e copy of current property tax exemption from political subdivision.
3. If there is a need to exercise a priority level, all eligible applications will be ranked in
accordance with the MAA’s airport grant priority rating structure (see Appendix C)

4, Steps in the grant approval process:

(a) Sponsor submits application for Special Grant.



(b) Upon review for completeness, a grant agreement is prepared by the Office of
Regional Aviation Assistance and circulated through MAA for draft
coordination and approval (3-4 weeks).

(c) Four copies of grant agreement sent to Sponsor for review and signature (3-4
weeks).

(d) Signed copies returned for final approval by MAA and the Secretary, Maryland
Department of Transportation (3-4 weeks).

(e) Distribution of the signed grants:
v’ 2 copies to Sponsor
v 1 copy to the MAA, Office of Regional Aviation Assistance
v 1 copy to the MAA, Office of Finance and Administration

Airports are responsible for
I. Keeping the project
1. On budget;
2. On schedule;
3. On scope; and

Overrun costs will be the responsibility of the Sponsor. Overrun costs will be based on
funding availability as well as justified need. Overrun costs less than 5% of project cost
or $1,500 (whichever is less) will not be considered.

* k* *



*** REIMBURSEMENT PROCEDURES ***

The MAA will promptly process requests for grant reimbursement upon final execution of the
grant application including final signatures from all parties. Reimbursement forms are
available in excel format upon request.

NOTE:

1)

2)

3)

4)

5)

6)

7)

8)

Reimbursements are made against invoices paid by the Sponsor to a
contractor or supplier not on estimates.

Any costs incurred prior to grant execution will not be considered for
reimbursement unless prior arrangements have been coordinated with
the MAA and concurrence received. The airport still maintains full
obligation and risk until the grant agreement is finalized.

All reimbursement requests should include:
a. Cover letter highlighting:
1. progress/completion to date;
2. project schedule update;
3. cost update;
4. any unexpected delays and or changes to scope, cost
or schedule.
MAA reimbursement form (required for all grants);
Multi-project summary report (if applicable);
Progress report and/or photos (may be combined w/ cover letter);
Copy(s) of contractor invoices;
Copy of Sponsor payment to contractor with bank report (or
cancelled check) indicating payment cleared.

—o o0

See Appendix E, F and G for required material for advance, partial and
final pay request. Electronic spreadsheets are available upon request.

Any use of contingency funds, approved under grant agreement, requires
MAA pre-approval.

All projects should be scheduled for completion within 12 months of
grant execution.

All payments (advance, partial or final) are subject to five percent (5%)
hold back provision. Sponsor should plan accordingly to ensure
adequate financial resources for the intended project(s).

All reimbursement amounts should be rounded DOWN to the nearest
whole dollar (i.e. $5,634.67 must be rounded to $5,634.00).



ADVANCE:
e After final execution of a MAPA grant agreement, a maximum of twenty-five

percent (25%) of the approved grant amount may be paid to the Sponsor.
e A written request, including the grant reimbursement form, is required.

PARTIAL REIMBURSEMENT:

e The payment process averages 3-4 weeks for a check, so please be patient.

e Electronic transfer option is available for a quicker turnaround and is recommended.
Please contact MAA-ORAA for more information.

e Should a respective payment require an adjustment, the MAA will adjust future
payments accordingly. Repeat errors will be cause for return of reimbursement
request.

e Administration may combine several grant payment requests.

e Sponsor should develop a tracking system if many grants are open at a single time.

e Any use of contingency funds, approved under grant agreement, requires MAA pre-
approval.

e Typical process...

1. Upon receipt of MAA reimbursement request, ORAA will ensure accuracy
of submitted material. Any questions will be forwarded to airport
contact for resolution; repeat error will cause the payment request to be
returned to Sponsor;

2. ORAA will authorize release of funds via a memo to MAA Accounts
Payable Manager;

3. MAA Accounting will validate funds and instruct State Treasurer’s office to
release funds;

4. State Treasurer’s Office will generate a check or make electronic payment to
Sponsor. If a unique address is desired, airport must contact MAA with this
information.

FINAL REIMBURSEMENT:

e The final grant reimbursement will be made after a final inspection of the project
and/or deliverables. Sponsor is held accountable for performance of project.

e All work must be satisfactory, complete, and acceptable to MAA.

e Any deliverables associated with the project (i.e. reports, documents, drawings, etc)
should be submitted prior to the final pay request for review/acceptance.

e Pictures of post construction and/or equipment purchase are required prior to final
reimbursement.

10



FIVE PERCENT (5%) HOLD BACK PROVISION:

e Upon satisfying the 10, 15 or 20 year obligation of the grant agreement, MAA shall
release the remaining five percent to the Airport Owner.
e There will be no interest accumulation on the hold back amount through the life of

the grant obligation period.

* X *
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*** PROJECT COORDINATION ***

1. Ensure all correspondences from Sponsor or Sponsor’s representative includes the
appropriate MAA grant number.

2. Project meetings and/or updates shall be coordinated with the MAA.

3. If the Sponsor elects to issue a Notice to Proceed (NTP) prior to grant execution then
Sponsor must be prepared to absorb costs. Only under safety critical situations will
MAA authorize grant eligibility of costs prior to grant execution. The Sponsor must
obtain approval prior to beginning any work. If the state grant agreement is not signed,
the MAA has no obligation to the Sponsor for incurred costs.

4. Project change orders:
I. Please coordinate through MAA-ORAA for contract change order
review and determination of grant eligibility.

5. Grant Overrun — while not encouraged, it may be considered on an individual case and
based on circumstances surrounding the project
I. A formal grant addendum is needed to receive funds over the original
grant agreement.

ii. Sponsor must provide the same level of detail and supporting
information as an original request as for consideration of a grant
addendum.

iii. State grant addendum requires the signatures of original grant agreement
parties.

iv. State share for eligible grant overrun costs are not guaranteed and
subject to fiscal appropriation limits.

v. Overrun expenses which are less than 10% of grant or $1,500
(whichever is less) will not be considered.

vi. The MAA has final authority on over-run eligibility and funding
determination.

6. Grant Closeout
i.  Final project report/deliverables will be required prior to any release of
final reimbursement.
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*** ACCOUNTING AND AUDIT REQUIREMENTS ***

Reimbursement requests from Sponsor must be accompanied by paid invoices for
services/supplies. Include a copy of the cancelled check. MAA will accept bank
statements showing respective payment has been cleared in place of a cleared check.

. The Sponsor must establish and maintain an adequate accounting record for each grant
project to allow the MAA to verify the eligibility of all incurred costs charged against the
grant.

. The Sponsor shall retain for a period of five years following the final grant payment,
documentary evidence such as invoices and cost estimates which support all payment
requests charged to State funds.

. The Sponsor shall permit any authorized representative of the State access to any of the
books, documents, papers and records that are pertinent to the grant.

. The Sponsor will benefit from accurate and transparent record keeping. Any audit findings
may trigger additional requirements to Sponsors on future grant requests and/or
cancellation of any open grants.

If in doubt of any project and/or cost eligibility, please communicate with MAA-ORAA
early in the project effort.

* X *
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Title 11
DEPARTMENT OF TRANSPORTATION
Subtitle 03 MARYLAND AVIATION ADMINISTRATION

Chapter 08 Maryland Assistance to Private Airports (MAPA) Program

Authority: Transportation Article, §85-204, 5-208, and 5-421,
Annotated Code of Maryland

.01 Airport Facility Improvements in Maryland.
A. An effective air transportation system is essential to the continued economic health of the State of Maryland and is
crucial to the success of any efforts to attract new industry and commerce.

B. The key element of an effective air transportation system is sufficient, strategically placed airports that provide safe
entry into, and exit from, the airspace above Maryland for the scheduled air carriers, the operators of corporate and privately
registered aircraft within the State, and transient aircraft traversing the State for business and recreational purposes.

C. The predominant portion of airports upon which the State relies to accommodate the needs of the general public are
privately owned and ineligible for federal assistance in the form of tax support grant programs.

D. The Administration is empowered by law to make grants and loans for equipment, improvements, and the rehabilitation
of facilities at those airports serving the public and that are deemed to be essential to the air transportation system of the State.

.02 Eligibility Requirements — General.
A. The Administration may provide grants and loans for the acquisition of land and the improvement or rehabilitation of
airport facilities at those privately owned airports open to the general public, provided the:

(1) Governing body of the county in which the airport is located has granted exemption to the airport owner from county
property taxes as authorized by the Tax-Property Article, 88-302, Annotated Code of Maryland; and

(2) Airport has been found to be essential in meeting the needs of the public and is included in the Maryland Aviation
System Plan developed by the Maryland Department of Transportation.

B. Project grants and loans shall be made as reimbursement for a fixed percentage of eligible project costs, not in excess of
that stated in Regulation .03.

C. The award of project grants and loans shall be made subject to the following conditions:
(1) Availability of State funds;

(2) A written determination by the Administration that the proposed project is prudent, cost effective, timely, and in
conformance with acceptable airport design standards;

(3) Assurances are obtained from the airport owner and any successive owner or owners that the airport will remain
available to serve the public for a period of time commensurate with the useful life of the improvements obtained with the
funds;

(4) If the airport closes for public use, the airport owner shall be required to reimburse the Administration for the
unamortized portion of the funds, as determined by the Administration;

(5) The unamortized remaining balance of grants and loans may be secured by the use of recorded liens or bonds and
shall be paid to the Administration if the airport closes for public use;

(6) A determination by the Administration that the airport owner has sufficient funds to finance, on a timely basis, that
portion of the project costs not provided by the State.

.03 Project Grant and Loan Allowances.
A. Subject to the conditions outlined in Regulation .02, the Administration shall provide grants and loans not in excess of
the percentages stated in Regulation .05 for approved projects.

B. Grants or loans for any project other than those stated in 8A of this regulation shall be at the sole discretion
of the Administration and at a combined total not in excess of 90 percent.

11.03.08-Page 1 Effective as of October 22, 2010



11.03.08.04

.04 Guidelines and Procedures.

A. The Administration shall provide detailed guidelines on the operation of the Maryland Assistance to Private Airports

(MAPA) Program.

B. The Administration shall provide procedures for obtaining project grants and loans. These procedures shall contain
detailed application, processing, and accountability requirements to be followed by each participating private airport.

.05 Table A.

The following table reflects State aid for development of public-use airports:

Available Loans
Type of Improvement Available Grant{Grant Guaranty|Percentage Psgrt:igk
(a) (b) (© (d) (e)
Airfield lighting 90% 10 years 90% 10 years
Fueling facilities — — 100% 10 years
Hangars — — 100% 10 years
Land acquisition:
Easements and in-fee operating equipment: 90% 20 years 90% 20 years
Fire, snow removal, mowing, etc. 90% 10 years 90% 10 years
Pavement:
New 90% 15 years 90% 15 years
Overlays 90% 10 years 90% 10 years
Notes:

(a) Interest on loans provided by DOT will be 1 percent above the prime commercial rate at the time loan agreement is

executed.

(b) Loan and grant obligation of the airport owner may be secured by a lien or mortgage on the improvement or existing

property.

Administrative History

Effective date: December 26, 1988 (15:26 Md. R. 2984)
Regulation .02C amended effective February 4, 1991 (18:2 Md. R. 150)
Regulation .03 amended effective December 10, 2001 (28:24 Md. R. 2129)
Regulation .05 amended effective February 4, 1991 (18:2 Md. R. 150); December 10, 2001 (28:24 Md. R. 2129)

11.03.08-Page 2
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MARYLAND DEPARTMENT OF TRANSPORTATION
MARYLAND AVIATION ADMINISTRATION

Tax Exemption for Private Airports

The Maryland Aviation System Plan (updated February 2009) developed by the Maryland
Department of Transportation has identified 36 public-use airports as essential to the State’s air
transportation system. Airports are landing facilities that include: airports, heliports, seaplane
bases, etc as defined in Code of Maryland Regulations 11.03.04, Aeronautical Regulations. Of
these, 18 are owned by either by the State of Maryland, various counties or municipalities. As
a result, they are immune from property taxation under the provisions of Section 7-210 (a) of
the Tax-Property Article of the Annotated Code of Maryland. The remaining 18 airports, being

privately owned, are not afforded this same tax immunity.

Recognizing the importance of the privately owned airports to the State’s air transportation
system, and the disadvantage under which those airports are placed by the lack of this tax
immunity, the Maryland General Assembly, by Section 8-302 of the Tax-Property Article,
authorized partial tax exemption at the discretion of the local governing bodies. Furthermore,
in approving direct, State financial support to these privately owned airports, the 1988 Session
of the General Assembly conditioned such support on the granting of the partial tax relief by
the local governing bodies. The purpose of this document is to assist the local authorities in
identifying which portions of the eligible airports are considered essential and thereby entitled

to tax exemption.



General Description of Essential Airport Areas

For the purpose of granting tax exemption, the essential portions of any airport are considered
to be those areas and improvements needed for the landing, take-off, and runway ingress and
egress of aircraft. The extent of these areas are defined clearly by Federal and State criteria.
These criteria’s also impose limitations on the use of the land in question in order to maintain

acceptable levels of air safety. The specific areas are those which follow:

(a) Runway safety areas;

(b) Taxiway clearance areas;

(c) Runway approach areas; and

(d) Improvements to the above areas.

Runway Safety Area — This is the area on the airport designated for the landing and take-off

of aircraft and the immediately adjacent area which must be maintained clear of obstructions.
The physical dimensions of the Runway Safety Area are governed by the type of instrument
landing approach approved for the runway and the type of surface (i.e. paved, turf, etc.)

available for landings and take-off.

Width of Runway Safety Area (based on type of instrument approach)
No instrument approach 250 feet
Non-precision instrument approach 500 feet
Precision instrument approach (ILS, MLS) 1,000 feet

Length of Runway Safety Area
Unpaved runway -  Coincides with the length of the usable runway;
Paved runway - Extends 200 feet beyond each end of the paved
surface.

Taxiway Clearance Area - This is the area needed for the ingress and egress from any

designated runway on the airport that is not included within the confines of the Runway Safety

Area. It does not include those taxiway areas required only for access to hangar storage or
aircraft parking areas. The related taxiway must be clearly identified by appropriate edge
markers, lights or paved surfaces and be depicted on airport layout drawings. The Taxiway
Clearance Area shall extend the full length of the taxiway, and 35 feet to each side of the

taxiway centerline, but shall not extend into the Runway Safety Area.




Runway Approach Area - This is the portion of the airport property beyond the ends of a

runway that must be maintained free of obstructions to landing aircraft. It is in the form of a
trapezoid with the inner edge equal in length to, and abutting, the end of the Runway Safety
Area. The sides of the Area flare outward at an angle of 10:1 from the end of the Runway
Safety Area. The length of the Runway Approach Area is the distance between the end of the

Runway Safety Area and the boundary of the airport owner’s property.

Improvements to Essential Areas - The assessed value of all improvements related to, and

included within, the Runway Safety, Taxiway Clearance, and Runway Approach Areas should

be considered eligible for tax exemption. This includes such improvements as:

(a) Paved surfaces;

(b) Runway, taxiway and obstruction lighting;

(c) Landing guidance aids owned by the airport owner; and
(d) Storm water drainage installations.

Exemption for Essential Areas

After a determination has been made as to the area on each eligible airport that is considered
essential using the above criteria, a comparison should be made with the total area of the
airport. The percentage so derived should then be applied to the assessed valuation of the land
to arrive at the portion of the value to be considered exempt. A similar calculation should be
made wherein the assessed value of the property includes paved surfaces as a separate item.
To the extent revealed by the assessor’s worksheet, a deduction from the assessed value should
also be made for other improvements in the essential area such as airfield lighting, landing aids

and storm water drainage installations.

Eligibility for Exemption

Section 8-302 of the Tax-Property Article lists the following three conditions necessary for

receipt of tax exemption:

(@) The airport must be located on privately owned land;

(b) The airport must be used by the public; and

(c) The airport must be licensed by the State Aviation Administration under
Title 5 of the Transportation Acrticle.



The Maryland Aviation Administration recommends that, in addition to the foregoing
conditions, the exemption be granted only to those privately owned airports that are recognized
in the Maryland Aviation System Plan as being essential to the State’s air transportation
system. This will preclude the granting of exemption for the many small, private airstrips that

offer negligible benefit to the air transportation system and the general public.

Chapter 8-302. Same — Airplane Landing Strips

For purposes of the county property tax only, in any county in which authorized by the
governing body of the county, an improved airplane landing strip may not be assessed to the
owner of the real property on which it is located if the landing strip is:
(1) located on privately owned land;
(2) used by the public; and
(3) licensed under Title 5 of the Transportation Article. (An. Code 1957, art. 81, § 19;
1985, ch. 8,8 2))

Recommended Local Ordinance

Precise wording of local ordinances to accomplish the intent of Section 8-302 of the Tax-
Property Article must be tailored to local requirements. However, the following is offered as a
suggested language:

“For purposes of the county property tax only, the essential portions of airplane
landing strips, as certified by the Maryland Aviation Administration, are exempt
from taxation if the landing strip is:

(a) Located on privately owned land,;

(b) Used by the public;

(c) Licensed under Title 5 of the Transportation Article; and

(d) Identified in the Maryland Aviation System Plan as

essential to the State’s air transportation system.”

*hkkkikkkkikkk

The Maryland Aviation Administration is prepared to assist local authorities in tabulating the
basis for tax exemption and, if desired, will provide a certification as to the essential portions
of the airport property.



ESSENTIAL AIRPORT AREAS FOR TAX EXEMPTION

Taxiway

Runway Safety Area Widths (A)

No instrument approach

Non-precision instrument approach

Precision instrument approach

Taxiway Clearance

250 ft. Area Width (B)
500 ft. 70 Feet
1,000 ft.

Runway Safety Area .

Taxiway Clearance Area|:|

¢ Center line
**Runway Approach Area
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Maryland Aviation Administration
Priority Rating System

Project Merit

Safety / Security
55
52
50
48
46
44
43
42
41

(select only one)

obstruction removal to meet FAA or COMAR Ch 04 or 05 standards

repair of inoperative lighting systems / relocation of lights / special lighting needs

airfield pavement rehab/repair IAW airfield maintenance plan, improve rwy friction surface
TSA 1542 or CFR 139 requirements, minimum safety/security equipment at GA airports
airside security improvements (requires existing airport security plan)

V/PD access control system to AOA

RSA improvements

safety condition identified by professional evaluation or accident statistics

AWOS, rotating beacon, segmented circle, NAV aids/visual aids

Preservation of Existing System

40
39
38
37
36
35
34
33
32

landing area improvements to handle operation capacity problems (ie: new txwy or rwy)
landing area improvements for larger critical aircraft (ie: lengthen/strengthen rwy)

taxi area improvements for larger critical aircraft (ie: lengthen/strengthen txwy)

apron expansion for additional parking capacity

apron expansion for critical aircraft consideration

taxiway to new part of airport development area

auto access road capacity increase

auto parking

terminal capacity improvements

Upgrades to Standards

30
29
28
27
26
Planning
40
30
25
23
20
15

primary runway
primary taxiway
apron/parking facilities
secondary runway
secondary taxiway

master plans, alp, site selections

airport feasibility and management plans

terminal area and building plans

air service and air cargo plans

multimodal plans

other special plans (economic, F&E, land-use, etc)

Land/Easement Acquisition

50
40
30
25
20
15
Environmental
40
35
30
25
20

land/easement acquisition for obstruction removal
land/easement acquisition for RPZ

land/easement acquisition for noise control req'd project
land/easement acquisition for operational capacity

land acquisition for new airport

land/easement acquisition for future expansion

EA or EIS

wetlands delineation/mitigation
SWPPP, SPCC, SWM, etc.
part 150 studies

other special studies

Airfield Maintenance Equipment

20
15
14
13

tractor / multi-purpose vehicle
snow blade unit

mower unit

sprayer unit
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Situational Considerations

maintenance shed

(select as many as appropriate)

Special Project Factor

50 phased project construction or design
25 mandated by federal or state law
10 MDOT/MAA policy
Federal Funding Availability
20 existing FAA tentative allocation or ACIP project
10 FAA funds requested
0 not FAA eligible
-10 FAA eligible, but funds not requested
Compatible Land Use Zoning
20 Yes, zoning in place
10 Zoning under development review/approval
0 No zoning at local jurisdiction
Economic development potential
10 yes
0 no
Project retains or attracts air service
10 yes
0 no

Discretionary considerations

*

local funding participation exceeding minimum requirement

* - 1ptis assigned for each percent exceeding the minimum requirement

Airport Factors

(select as many as appropriate)

Airport Operational Conditions

25
10
0
Service Role
20
15
10
0
Ownership Role
10
0

Airport maintenance

0
-10

project will assist in meeting minimum safety standards
minimum safety standards have been established
minimum safety standards have not been met

air carrier airport

reliever airport

general aviation airport
general aviation airport (local)

Public-owned
Private-owned

satisfactory
insufficient maintenance

Airport Activity Level

Based Aircraft
25
20
15
10
5

Operations
25
20
15
10

(select as many as appropriate)

100+
50 to 99
20 to 49
11to 19
O0to 10

25,001 +

7,501 to 25,000
2,001 to 7,500
0 to 2,000



Maryland Aviation Administration

Project Priority Evaluation Worksheet

Airport: SAMPLE City: XYZ
Project Number: Rt

Project Title: TITLE

Project Description: PROJECT

Airport Priority Summary

Categor Iltem Score
Project Merit -Select from list in Rating Category sheet-
Situational Considerations Special project factor

Federal funding availability

Compatible Land Use Zoning

Economic development potential

Project retains or attracts air service

Discretionary considerations

Airport Factors Airport operational conditions

Service role

Ownership role

Airport maintenance

Airport Activity Based aircraft

Operations




Appendix D

Sample Application Cover Letter



KENTMORR AIRSTRIP, IXNC.
200 Xentmorr Road
Stevensville, Maryland 216&6
410-643-6909-

Julv 3, 1993
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tention to start the planning, Stage One, of
1993 with completion by the end of Nov

4
eceipt of the grant.
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ad pliease find coples of propaosals from WO profaessicnal
firms to do Stage One of this work:
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- McCrone, Inc. S4,450.00°
Messick & Associates, Inc. 55,; 700408 :

‘It is our intention to select the firm of McCrone, inc. Thev
have, over recent- Years, done considerable work in the Kentmorx
area and last vear completed a site plan for this airport and are
familiar with the local problems. They are, in our opinion, a very
reputable firm and have submitted the lowest bid. *

SRS






Appendix E

Sample Reimbursement Request






Appendix F

Sample Progress Report









Appendix G

Reimbursement Request Form and
Multi-project Summary Report
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