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“* GENERAL ***

The Statewide Aviation Grant Program offers financial assistance to private-owned, public-use
airports that are otherwise ineligible for aid through other State aviation programs. The program
tile 1s Maryland Aid to Private Airports (MAPA), MAA administers the MAPA program in

accordance with the Code of Maryiand Regulations, 11.03.08 (Appendix A).

The purpose of the MAPA program is to rehabilitate, improve, or expand basic airport facilities
such as runway and taxiway surfaces, aircraft parking ramps, airfield lighting, etc, The goal is to
provide safe public landing facilities and to preserve these airport assets for future generations.
The MAPA program is not intended for development of new airfield facilities, and is allocated a

limited amount of funds annually.

This program guidance has been assembled to provide airport owners with an easy-to-understand
description of the specific types of financial assistance available under the program. Important
information concerning eligibility requirements, application and reimbursement procedures are
highlighted. Airport Owners (Sponsors} are encouraged to discuss improvement and/or
preservation needs with MAA early in the planning process and develop an airport capital

improvement program.



*** PROJECT PLANNING ***

10.

MAPA is a contractual agreement between the State and the Sponsor for up to 90% of the
cost of a capital improvement project. NOTE: FBO operators, tenants, leaseholders, and
airport employees are not eligible. Only the landowner(s) may seek grant aid

The MAPA grant program is not intended for use in the development of new landing
facilities, but rather as a means of assisting the owners of existing facilities to accomplish
necessary repairs and improvements.

The Sponsor must obtain a property tax exemption from the governing county for all
airport property lying within the primary area; i.e. runways, taxiways and respective
safety areas. See Appendix B.

Early coordination with MAA is necessary to develop reasonable scope of work,
schedule and cost. Depending on project complexity, design and bid services may need
to be phase one and construction service as phase two.

Before submitting an application, Sponsor should gbtain at least 3 cost estimates
Development of bid specifications is strongly encouraged. Grant funding will be based
on lowest eligible bidder in accordance with the bid specifications.

Sponsor must determine and/or obtain local permit(s) prior to seeking grant funding.

Construction projects require notification to Maryland Intergovernmental Review and
Coordination (MIRC), also known as the Clearinghouse. See Appendix L

Grant payments are made on a reimbursement basis, after the Sponsor has paid for
services/supplies. MAA can only reimburse Sponsor for paid invoices; therefore owner
should plan for sufficient capital to complete the entire project. Sponsor must certify that
he/she has sufficient funds to cover the full projeét cost.

In the case of large projects, where costs exceed the amount of funds allocated yearly to
the MAPA program, grant payments may be spread over two or three fiscal years as
necessary. The Sponsor should identify an alternative phasing plan should funding be
unavailable in one year.

Due to limited funding in any given fiscal year, MAPA Grant requests should be scoped
for completion within the same fiscal year. The deadline for MAPA Grant application is
January 31 of the current fiscal year. Projects should be planned and scoped to allow
project completion & acceptance, reimbursement submittal and grant close-out prior to
Fune 30 of the same fiscal year.



11.  MAA strongly recommends preparing and submitting new grant request in early July to
maximize the full fiscal year. Appendix C provides list of eligible projects and their
respective priority rating.

12.  Grant eligibility of soft costs should be determined prior to grant application.

a. Architectural/Engineering (A/E) services and fees require MAA review and
consent prior to grant application. Provide scope, fee summary, hourly rates as
well as fee schedule in Sponsor submission to MAA.

i. For MAA grant eligibility, Project Administration (PA) fees are capped at
12% of the total A/E service fee (including A/E subs, fixed fee, overhead
and profit).

. If PA fees exceed 12% of total A/E fee, then the total A/E fee will not be
MAA grant eligible.

iii. If Sponsor elects to maintain PA fees above 12%, Sponsor’s grant
application to MAA must adjust for the ineligible grant portion.

iv. MAA recommends each Sponsor exercise their authority to review and
negotiate fees so the Sponsor can receive the maximum State eligible
share.

b. For projects requiring State and/or Local permitting, interagency review or other
advance coordination, Sponsors should butld these tasks within their overall
project scope, schedule and cost.

i. Certain projects will require compliance with the Maryland prevailing
wage rate law and/or notification through the MIRC process. Reference
Appendix H and I respectively for more detail.

c. Quality Control (QC) and/or inspection services are the responsibility of the
Sponsor. Depending on the project, these services ensure product delivery is
within the tolerance(s) defined in the construction documents and performance
specifications. If Sponsor does not have internal staff capability to ensure QC,
overall project scope should include task item for QC and/or inspection services.

13.  Sponsor has conirol over method and means of project construction. MAA will expect
Sponsor to demonstrate proposed method and means will meet grant agreement terms.
For example, a paving project that requires a 20 year pavement [ifespan will be defined in
the grant agreement, but the Sponsor will have to determine best construction solution to
meet that requirement.

14, Upon notice-to-proceed (NTP), Sponsor should take great care in ensuring that the
project remains within the budget, schedule and scope. Overrun costs associated with a
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15.

16.

MAPA grant are not guaranteed and will be considered eligible for funding at the sole
discretion of the Administration. The Sponser will be responsible for completion of
project(s), regardless of overrun costs.

Project cost incurred prior to grant execution will not be eligible for grant reimbursement.

The MAA highly recommends securing the grant agreement prior to any NTP. Funds
will be disbursed on a reimbursement basis. Sponsor should secure adequate funds to
meet labor, material and service obligations up front.

After project completion, the airport must remain open to public use in accordance with
grant terms.



*** ELIGIBILITY REQUIREMENTS ***

MAPA provides grant funds for capital improvements and major repairs to private-owned
airports that:

. are open to the general public;
. are licensed by the Maryland Aviation Administration; and
. have received an exemption from real property taxes by the governing county.

Because of the tax exemption requirement, MAPA grants will only be available to the owner
of the land on which the airport is located.

. Eligible Capital Projects

Available Grant

Type of Improvement Grant Guaranty
AIRFIELD LIGHTING 90% 10 Years
LAND ACQUISITION:

Easements or fee-simple 90% 20 Years
OPERATING EQUIPMENT:

Fire, snow removal,

mowing, etc. 90% 10 Years

PAVEMENT:
New 50% 15 Years
Overlays 50% 10 Years

. Reference Appendix C for list of eligible project types and priority rating.

. Depending on the overall project scope, it may be prudent to divide design/permitting scope
from the actual construction scope. MAA may recommend a particular phasing depending
on the complexity of the overall project and Sponsor’s ability to manage.

For land acquisition, Sponsor should plan for a two-phase acquisition strategy. First phase
should be for land appraisal, review appraisal, survey, and negotiation services. Upon
satisfactory completion of the first phase, MAA will consider grant funding for a second
phase to include reimbursement of land purchase and eligible settlement fees, The grant will
be based on actual costs of the scttlement transaction. If negotiated settlement price is higher
than review appraisal, then Sponsor is responsible for any costs above the review appraisal
amount. ‘

. Costs associated with taxes and/or interest finance charge(s) are not grant eligible.
# & &




*** PROPERTY TAX EXEMPTION ***

. In passing the legislation which created the MAPA grant program, the Maryland General
Assembly included a requirement that local political subdivisions (Counties) also play a role.
Hence, there is a requirement for tax relief, as authorized by Section 8-302 of the Tax and
Property Article of the Annotated Code.

. MAA cannot consider a MAPA grant request until this exemption is obtained.

. The exemption applies only to that portion of the airport property that is necessary for basic
airport functions; i.e. runways, taxiways, and runway clear zones. Since there are a wide
variety of airport layouts, no standard dimensions can be prescribed for tax exemption
purposes. Each airport must be evaluated independently. Reference Appendix B.

. All property lying within the Runway Primary Area for each active runway is considered
necessary for basic airport function. In those instances where common-use taxiways lie
outside the Primary area, the area extending 35 feet to each side of the taxiway centerline is
eligible for tax exemption.

. The portion of the runway approach zone abutting the primary area and extruding outward
with a 10:1 {lare on each side to the edge of the airport owner's property is eligible for tax
exemption.

. The local County Supervisor of Assessments can provide the owner with a copy of the
assessor's worksheet for the airport property. Using this worksheet, the owner can determine
that portion of the total acreage, which is eligible for exemption under Section 8-302 of the
Annotated Code.

. Upon request, MAA's Office of Regional Aviation Assistance will provide assistance in
defining the runway, taxiway and related safety areas.

. Each Sponsor will be responsible to ensure property tax exemption has been authorized by
the local jurisdiction and a copy of tax exemption is fo be forwarded to MAA with every
grant application.

. Reference Appendix B for more information.
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** GRANT OBLIGATIONS ***

. MAPA grants incur a 10, 15 or 20 year obligation upon retmbursement of the final grant
payment. For the Sponsor, the airport must:
a. Remain open to public use, depending upon the nature of the project. (see Eligible
Capirol Projects List), and
b. Meet the public-use airport operating license standards as defined in COMAR
11.03.04, Aeronautical Regulations.

. In order to secure the State’s investment in the atrport for the life of the project, MAA will
hold back five percent (5%) of the total reimbursement amount. Example, a reimbursement
request for $90,000 will yield an actual check for $85,500 and five percent (5%) hold back of
$4,500. This amount will be combined with other reimbursement hold-back to make up five
percent (5%) of all eligible reimbursement amounts. Upon satisfying the grant obligation,
MAA will release the 5% to the Sponsor. There will be no interest earned on the 5% hold
back amount. Sponsor must plan accordingly for adequate financial resources to perform the
project.

. If an airport with an active grant obligation is removed from public access before the
expiration of the full guaranty period, the Sponsor will be required to repay an amount equal
to the original grant, less an amount equal to the proportion of the expired term of the
guaranty period.

. If Sponsor decides to sell or otherwise transfer its ownership interest in the property or in the
airport, and if the grant obligation period has not expired, the Sponsor shall:

a. Notify any prospective transferee of the continuing obligation to operate the airport as
public-use facility. Current and new owner must provide a legally binding statement
showing this gbligation has been transferred; or

b. Prior to sale of land on which airport sits, Sponsor shall reimburse the Administration
that portion of the grant that is equal to the percentage of useful life remaining based
upon the Administration’s calculations.

. The Sponsor shall notify the MAA immediately in all cases where project facilities are used
in a manner substantially different from that described in the project description.

* ok ok




*** APPLICATION PROCEDURES ***

MAPA Grant applications must be submitted via a formal letter, with supporting
information, to the MAA Office of Regional Aviation Assistance, and must be received no
later than January 31. See Appendix D for sample cover letter.

For project costs greater than $500,000 and grant request for minimum 50% MAA share,
Sponsor is required to comply with Maryland’s prevailing wage rate (COMAR 21.11.11,
Sec 17201-17226). Sponsor must obtain a wage rate determination from Maryland
Department of Labor, Licensing and Regulations (DLLR) prior to soliciting bids.
Reference Appendix H for more detail.

For any project subject to MIRC (State Clearinghouse) review, Sponsor must coordinate
through Clearinghouse prior to grant application. Sponsor must demonstrate project scope
will satisfy any comments received from the Clearinghouse. Reference Appendix I for
more detail.

Include the following information in the application letter:
* Description of project, benefits to be derived and final deliverables; and
e Exhibit(s): project work area(s), drawings, and/or sketches; and
» Pre-construction photos if applicable; and

e Cost of the proposed project to include itemized list of project costs
o taxes are not eligible and finance charges are not eligible;
o summary table showing various project task costs (i.e. A/E fees, survey
fees, construction and/or inspection fees), total project cost and amount of
grant request;

¢ Project schedule with milestones for major work items. Plan accordingly so as to
allow completion, reimbursement and close-out prior to June 30 of the same fiscal
year tn which the special grant is issued; and

» Bids/estimates {rom prospective contractors (at least 3).

o Sponsor may submit engineer’s estimate in lieu of bids. However, if
actual eligible costs exceed estimates, the Sponsor will be responsible for
costs beyond the grant limit;

o Sponsor must demonstrate good faith effort to obtain multiple bids and
have document available;

» Statement that Sponsor has sufficient funds available to meet project costs
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o ensure Sponsor can pay full invoice(s) prior to seeking reimbursement;
and

For construction projects, need copy of permit and/or zoning approval from local
government agency.
o Ifno permit is required, include a written statement from the local
jurisdiction indicating a formal permit is not needed.
o If permit(s) are to be acquired during the course of the project, Sponsor
will define task, provide schedule milestones and cost to obtain permit.

Statement that Sponsor has compatible land-use zoning in place for the protection
of the airport from tall structures and incompatible land-uses. If adequate zoning
is not in place, provide statement as to what Sponsor is doing to achieve
protective airport zoning.

If there is a need to exercise a priority level, all ehigible applications will be ranked in
accordance with the MAA’s airport grant priority rating structure (see Appendix C).

Steps in the grant approval process:

[ ]

Sponsor submits application for MAPA grant assistance to MAA.

Upon review for completeness, a grant agreement is prepared by the Office of
Regional Aviation Assistance and circulated through MAA for draft coordination
and approval (3-4 weeks).

Four copies of grant agreement sent to Sponsor for review and signature (3-4
weeks).
» Upon signature of Sponsor, NTP may be issued at Sponsor’s discretion.
However; MAA funds are not guaranteed until receipt of final signatures.

Signed copies returned for final approval by MAA and the Secretary, Maryland
Department of Transportation (3-4 weeks).
o Upon obtaining all signatures on grant agreement, MAA can accept,
review and release reimbursement requests.
e PDF of the signed grant agreement will be forwarded to Sponsor.

Distribution of the signed grants:
» 2 originals to the Sponsor.
s | original to MAA, Office of Regional Aviation Assistance.
» | original to MAA, Office of Finance and Administration.

Sponsor is responsible for keeping the project:
+ On budget; and
¢ On schedule; and
e On scope



s Overrun costs will be the responsibility of the Sponsor. Grant eligibility of
overrun costs will be based on funding available as well as justified need.
Overrun costs less than 5% of project cost or §1,500 (whichever is less) will not
be considered for additional funding.

# k&
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*** REIMBURSEMENT PROCEDURES ***

The MAA will promptly process requests for grant reimbursement(s) once the grant agreement is
fully executed. Forms are available in excel format upon request.

MAPA grant payments are made on a reimbursement basis only and against invoices paid in full
by the Sponsor to a contractor, supplier or service provider.

Any costs incurred prior to grant execution will not be considered for reimbursement unless prior
coordinated and concurrence has been received from MAA. The airport still maintains full
obligation and risk until the grant agreement is finalized.

Sponsor must demonstrate any Clearinghouse comments have been satisfied prior to
reimbursement.

All reimbursement requests should include:
a. Cover letter stating (see Appendix E for sample):
1. Progress/completion to date;
2. Project schedule update;
3. Cost update;
4. Any unexpected delays and or changes to scope, cost or
schedule.
b. MAA grant reimbursement request form (required for all grants);
1. Contact MAA for electronic version of reimbursement
form.
2. All reimbursements will be rounded to nearest cent using
general accounting practices.
¢. Multi-task summary report to be used if grant has multiple tasks (see
Appendix G)
d. Progress photos and/or project summary detail (see Appendix F for
samples);
e. Copy(s) of contractor invoice(s);
f.  Copy of Sponsor payment (bank report or cleared check) to contractor
invoice.

PARTIAL PAYMENTS:

1. Upon receipt of MAA payment request, ORAA will ensure accuracy of submitted
material. Any questions will be forwarded to airport contact for resolution; repeat
error will cause the payment request to be returaed to Sponsor;

2. ORAA will authorize release of funds via a memo to MAA Accounts Payable;
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3. MAA Accounts Payable will validate funds and instruct State Treasurer’s Office to

release funds;

4. State Treasurer’s Office will generate a check or make electronic payment to Sponsor. If
a unique address is desired, airport must contact MAA with this information.

FINAL PAYMENT:

The payment process averages 3-4 weeks for a check, so please be
patient.

Electronic transfer option is available for a quicker turnaround and is
recommended. Please contact MAA-ORAA for more information.

Should a respective payment require an adjustment, MAA will adjust
future payments accordingly.

Administration may combine several grant payment requests.

Sponsor should develop a tracking system if multiple grants are open
at the same time.

Any use of contingency funds identified in the grant agreement
requires written MAA pre-approval.

1. The final grant reimbursement request will be approved by MAA after a final inspection
of all work related to the project has been made by MAA representative, the Sponsor, and

the contractor,

2. All work must be satisfactory, complete, and acceptable to both the MAA and the

Sponsor.

5]

Any deliverables associated with the project (i.e. reports, documents, surveys, drawings,

etc) should be submitted for review/acceptance prior to the final reimbursement request.

4, Pictures/documentation of post construction and/or equipment purchase is required prior
to final reimbursement.

FIVE PERCENT (5%) HOLD BACK PROVISION:

1. Upon satisfying the 10, 15 or 20 year obligation of the grant agréeement, MAA shall
release the remaining five percent to the Sponsor.

2. There will be no interest accumulation on the hold back amount through the life of the
grant obligation period.

3. Sponsor should track their individual grant hold-back amounts,

% ok &
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“* GRANT COORDINATION ***

e

Ensure all correspondences, drawings, exhibits, change orders, etc. from Sponsor or
Sponsor’s representative includes the appropriate MAA grant number.

Project meetings shall be scheduled with the MAA in advance. Allow 2 weeks advance
notice before intended meeting.

If the Sponsor elects to issue a Notice to Proceed (NTP) prior to grant execution, then
Sponsor must be prepared to absorb all local share costs.
i. Only under safety critical situations may MAA authorize grant eligibility
of costs prior to grant execution.
ii. Sponsor must obtain approval prior to beginning any work.
iii. If the state grant agreement is not signed, then MAA has no obligation to
the Sponsor for incurred costs.

Project change orders:
i. Please coordinate through MAA-ORAA for contract change order review
and processing.

Contingency expense must have pre-approval from MAA.
i. Submit request in writing.
ii. Sponsor should plan 2 weeks for MAA review/determination.
iti. Any expenditure of contingency without written approval from MAA is
not eligible for reimbursement.

Grant Overrun — while not encouraged may be considered on an individual case and
based on circumstances surrounding the project.

i. A formal grant addendum is needed to receive funds over the original
grant agreement.

ii. Sponsor must provide the same level of detail and supporting information
for consideration of a grant addendum.

ili. State grant addendum requires the signatures of original grant agreement
parties.

iv. State share for eligible grant overrun costs are not guaranteed and subject
to fiscal appropriation limits.

v. MAA share of overrun costs less than $1,500 will not be considered.

7. Grant Closeout

i. Final project report/deliverables will be required prior to any release of
final reimbursement
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ii.

iii.

iv.

Sponsor is responsible to ensure all previous MAA reimbursement
requests have been received prior to MAA grant close-out.

If subject to Maryland prevailing wage rate law, Sponsor shall ensure all
reporting and compliance requirements of DLLR are satisfied prior to final
reimbursement request.

Final reimbursement request shall affirm all requirements of the Maryland
prevailing wage rate law are complied with.

% % F
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*** ACCOUNTING AND AUDIT REQUIREMENTS ***

1. Reimbursement requests from the Sponsor must be accompanied by Sponsor
authorization for payment. A copy of the cancelled check or bank statements showing
respective payment has been cleared must be retained by Sponsor in Sponsor’s grant
record.

2. The Sponsor must establish and maintain an adequate accounting record for each grant
project to allow the MAA to verify the eligibility of all incurred costs charged against the
grant,

3. The Sponsor shall retain all documentary evidence such as invoices and cost estimates
which support all reimbursement requests for a period of five years following grant close-
out.

4. The Sponsor shall permit any authorized representative of the State access to any of the
books, documents, papers and records that are pertinent to the grant.

5. The Sponsor will benefit from accurate and transparent record keeping. Any audit
findings may trigger additional requirements to Sponsors on future grant requests and/or

cancellation of any open grants.

6. If in doubt of any project and/or cost eligibility, please communicate with MAA early in
the project effort.

15



Appendix A

COMAR 11.03.08



Title 11
DEPARTMENT OF TRANSPORTATION
Subtitle 03 MARYLAND AVIATION ADMINISTRATION

Chapter 08 Maryland Assistance to Private Airports (MAPA) Program

Autherity: Transportation Article, §83-204, 3-208, and 5-421,
Annotated Code of Maryland

. Airport Facility Emprovements in Maryland.
A. An effective air transportation system is essential to the continued economic health of the State of Maryland and is
crucial to the success of any efforis 1o atiract new industry and cominerce.

B. The key element of an effective air trangportation system is sufficient, strategically placed airports that provide safe
entry into, and exit from, the airspace above Maryland for the scheduled air carriers, the operators of corporate and privately
registered aircraft within the State, and transient aircraft traversing the State for business and recreational pufposes.

C. The predominant portion of airports upon which the State relies to accomemodate the needs of the general public are
privately owned and ineligible for federal assistance in the form of tax support grant programs.

D. The Administration is empowered by law to make grants and loans for equipment. improvements, and the rehabilitation
ol facilities at those airports serving the public and that arc deemed to be essential (o the air transportation system of the Stale,

.02 Eligibility Requirements — General,
A. The Administration may provide granis and toans for the acquisition of land and the {mprovement or rehabilitation of
airport facilitics at those privately owned airports open te the general public, provided the:

(1} Governing body of the county in which the airport is located has granted exemption to the airport owner from county
properly taxes as authorized by the Tax-Property Article, $8-302, Annotated Code of Maryland; and

(2} Airporl has been found to be essential in meeting the needs of the public and is included in the Maryland Avialion
System Plan developed by the Maryland Department of Transportation.

B. Project grants and loans shall be made.as reimbursement for a (ixed percentage ol eligible project costs, nol in excess of
that stated in Regulation .03,

C. The award of project grants and loans shall be made subject to the following cenditions:
(1} Availability of State funds:

{2} A writien determination by the Administration that the proposed project is prudent. cost effective, limely, and in
conformance with acceptable airport design standards;

{3} Assurances are obtained from the airport owner and any successive owner or owners that the airport will remain
available to serve the public for a period of time commensurdte with the useful fife of the improvements obtained with the
funds;

{4) If the airport closes for public use, the airport owner shall be required to reimburse the Administration for the
unamortized portion of the funds, as determined by the Administration;

(5) The unamortized remaining balance of grants and loans may be secured by the use of recorded liens or bonds and
shail be paid (o the Administration if the airport closes for public use;

{6) A determination by the Administration that the airport owner has sufficient funds to finance, on & timely basis, that
portion of the project costs not provided by the State.

.03 Project Grant and Loan Allowances.
A. Subject (o the conditions outlined in Regulation .02, the Administration shall provide granis and loans not in excess of
the percentages stated in Regulation .03 for approved projects.

B. Grants or loans for any project other than those stated in §A of this regulation shall be at the sole discretion
of the Administration and at a combined total not in excess of 90 percent.

11.03.08-Page 1 Effective as of October 22, 2010




11.03.08.04

.04 Guidelines and Procedures.

A. The Administralion shall provide detailed guidelines on the operation of the Maryland Assislance to Private Airports
{MAPA) Program.

B, The Administration shall provide procedures for obtaining project grants and toans. These procedures shall contain
detailed application, processing, and accountability requirements Lo be followed by each participating private airport.

.05 Table A.
The {ollowing table reflects State aid for development of public-use airports:

Available Loans

Type of Improvement Available Grant|Gramt Guaranty|PercentagelPayback Period)
() (b) {c) (d) (&)

Airfield lighting 90% 10 years 90% 10 years
Fueling facilities — —_ 100% 10 vears
Hangars — — 100% 1G years
Land acquisition:
Easements and in-fee operating equipment: 90% 20 years 0% 20 years
Fire, snow removal, mowing, etc. 0% 10 vears 50% 10 years
Pavement:

New 90% 15 years 90% 15 years

Overlays 90% 1G years 90% 10 years
Notes:

{a) Interest on loans provided by DOT will be 1 percent above the prime commercial rate at the time loan agreement is
executed.
(b) Loan and grant obligation of the airport owner may be seeured by a lien or mortgage on the improvement or existing

property.

Administrative History

Effective date: December 26, 1988 (13:26 Md, R. 2984)
Regulation .02C amended elTective February 4, 1991 (18:2 Md. R. 150}
Regulation .03 amended effective December 10, 2001 (25:24 Md, R. 2129}
Regulation .05 amended effective February 4, 1991 (18:2 Md. R. 150); December 10, 2001 (28:24 Md. R. 2129)

11.03.08-Page 2 Effective as of October 22, 2010




Appendix B

Tax Exemption Detail



MARYLAND DEPARTMENT OF TRANSPORTATION
MARYLAND AVIATION ADMINISTRATION

Tax Exemption for Private Airports

The Maryland Aviation System Plan (updated February 2009) developed by the Maryland
Department of Transportation has identified 36 public-use airports as essential to the State’s air
transportation system. Atrports are landing facilities that include: airports, heliports, seaplane
bases, etc as defined in Code of Maryland Regulations 11.03.04, Aeronautical Regulations. Of
these, 18 are owned by either by the State of Maryland, various counties or municipalities. Asa
result, they are immune from property taxation under the provisions of Section 7-210 (a) of the
Tax-Property Article of the Annotated Code of Maryland. The remaining 18 airports, being

privately owned, are not afforded this same tax immunity.

Recognizing the importance of the privately owned airports to the State’s air {ransportation
system, and the disadvantage under which those airports are placed by the lack of this tax
immunity, the Maryland General Assembly, by Section 8-302 of the Tax-Property Article,
authorized partial tax exemption at the discretion of the local governing bodies. Furthermore, in
approving direct, State financial support to these privately owned airports, the 1988 Session of
the General Assembly conditioned such support on the granting of the partial tax relief by the
local governing bodies. The purpose of this document is to assist the local authorities in
identifying which portions of the eligible airports are considered essential and thereby entitled to

tax exemption.
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General Description of Essential Airport Areas

For the purpose of granting tax exemption, the essential portions of any airport are considered to
be those areas and improvements needed for the landing, take-off, and runway ingress and egress
of aircraft. The extent of these areas are defined clearly by Federal and State criteria. These
criteria’s also impose limitations on the use of the land in question in order to maintain

acceptable levels of air safety. The specific areas are those which follow:

{a) Runway safety areas;

(b) Taxiway clearance areas;

{c) Runway approach areas; and

{d} Improvements to the above areas.

Runway Safety Area — This is the area on the airport designated for the landing and take-off of
aircraft and the immediately adjacent area which must be maintained clear of obstructions. The

physical dimensions of the Runway Safety Area are governed by the type of instrument landing

approach approved for the runway and the type of surface (i.e. paved, turf, etc.) available for

landings and take-off.

Width of Runway Safety Area (based on type of instrument approach)
No instrument approach 250 feet
Non-precision instrument approach 500 feet
Precision instrument approach (ILS, MLS) 1,000 feet

Length of Runway Safety Area

Unpaved runway - Coincides with the length of the usable runway;
Paved runway - Extends 200 feet beyond each end of the paved
surface.

Taxiway Clearance Area - This is the arca needed for the ingress and egress from any

designated runway on the airport that is not included within the confines of the Runway Safety
Area. It does not include those taxiway areas required only for access to hangar storage or
aircraft parking areas. The related taxiway must be clearly identified by appropriate edge
markers, lights or paved surfaces and be depicted on airport layout drawings. The Taxiway

Clearance Area shall extend the full length of the taxiway, and 35 feet to each side of the taxiway
centerline, but shall not extend into the Runway Safety Area.
February 1, 2009 Page 2 of 5



Runway Approach Area - This is the portion of the airport property beyond the ends of a

runway that must be maintained free of obstructions to landing aircraft. It is in the form of a
trapezoid with the inner edge equal in length to, and abutting, the end of the Runway Safety
Area. The sides of the Area flare outward at an angle of 10:1 from the end of the Runway Safety
Arca. The length of the Runway Approach Area is the distance between the end of the Runway
Safety Area and the boundary of the airport owner’s property.

Improvements to Essential Areas - The assessed value of all improvements related to, and

included within, the Runway Safety, Taxiway Clearance, and Runway Approach Areas should be

considered eligible for tax exemption. This includes such improvements as:

(a) Paved surfaces;

{b) Runway, taxiway and obstruction lighting;

(¢) Landing guidance aids owned by the airport owner; and
{(d) Storm water drainage installations.

Exemption for Essential Areas

After a determination has been made as to the area on each eligible airport that is considered
essential using the above criteria, a comparison should be made with the total area of the airport.
The percentage so derived should then be applied to the assessed valuation of the land to arrive at

the portion of the value to be considered exempt. A similar calculation should be made wherein

the assessed value of the property includes paved surfaces as a separate item. To the extent
revealed by the assessor’s worksheet, a deduction from the assessed value should also be made
for other improvements in the essential area such as airfield lighting, landing aids and storm

water drainage installations.

Eligibility for Exemption

Section 8-302 of the Tax-Property Article lists the following three conditions necessary for

receipt of tax exemption:
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(a) The airport must be located on privately owned land;

{b) The airport must be used by the public; and

{c) The airport must be licensed by the State Aviation Administration under Title

5 of the Transportation Article.

The Maryland Aviation Administration recommends that, in addition to the foregoing conditions,
the exemption be granted only to those privately owned airports that are recognized in the
Maryland Aviation System Plan as being essential to the State’s air transportation systern. This
will preclude the granting of exemption for the many small, private airstrips that offer negligible

benefit to the air transportation system and the general public.

Chapter 8-302. Same — Airplane Landing Strips

For purposes of the county property tax only, in any county in which authorized by the governing
body of the county, an improved airplane landing strip may not be assessed to the owner of the
real property on which it is located if the landing strip is:
(1) located on privately owned land,;
(2) used by the public; and
(3) licensed under Title 5 of the Transportation Article. (An. Code 1957, art. 81, § 19;
1985, ch, 8, § 2.)

Recommended Local Ordinance

Precise wording of local ordinances to accomplish the intent of Section 8-302 of the Tax-
Property Article must be tailored to local requirements. However, the following is offered as a
suggested language:

“For purposes of the county property tax only, the essential portions of airplane
landing strips, as certified by the Maryland Aviation Administration, are exempt
from taxation if the landing strip is:

{a) Located on privately owned land;

(b) Used by the public;

(c) Licensed under Title S of the Transportation Article; and

{d) Identified in the Maryland Aviation System Plan as

essential to the State’s air transportation system.”

dkokFkgkkkEF

The Maryland Aviation Administration is prepared to assist local authorities in tabulating the
basis for tax exemption and, if desired, will provide a certification as to the essential portions of
the airport property.
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ESSENTIAL AIRPORT AREAS FOR TAX EXEMPTION

No instrument approach

Taxiway
B
A 4
Runway Safety Area Widths (A) Taxiway Clearance Runway Safety Area .
250 ft. Area Width (B)

Non-precision instrument approach 500 fi. 70 Feet Taxiway Clearance Area |__—|
Precision instrument approach 1,000 ft.

€ Center line

**Runway Approach Area
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Appendix C

Airport Grant Priority Rating




Maryland Aviation Administration
Priority Rating System

Project Merit

(select only one)

Safety / Security
55 obstruction removal to meet FAA or COMAR Ch 04 or 05 standards
52 repair of inoperative lighting systems / relocation of lights / special lighting needs
50 airfield pavement rehab/repair IAW airfield maintenance plan, improve rwy friction surface
48 TSA 1542 or CFR 139 requirements, minimum safety/security equipment at GA airports
46 airside security improvements (requires existing airport security plan)
44 VIPD access control system to AOA
43 RSA improvements
42 safety condition identified by professional evaluation or accident statistics
41 AWQOS, rotating beacon, segmented circle, NAV aids/visual aids
Preservation of Existing System
40 landing area improvements to handle operation capacity problems (ie: new txwy or rwy)
39 landing area improvements for larger critical aircraft (ie: lengthen/strengthen rwy)
38 taxi area improvements for larger critical aircraft (ie: lengthen/strengthen txwy)
37 apron expansion for additional parking capacity
36 apron expansion for critical aircraft consideration
35 taxiway to new part of airport development area
34 auto access road capacity increase
33 auto parking
32 terminal capacity improvements
Upgrades to Standards
30 primary runway
29 primary taxiway
28 apron/parking facilities
27 secondary runway
26 secondary taxiway
Planning
40 master plans, alp, site selections
30 airport feasibility and management plans
25 terminal area and building plans
23 air service and air cargo plans
20 multimodal plans
15 other special plans (economic, F&E, land-use, efc)
Land/Easement Acquisition .
50 land/easement acquisition for obstruction removal
40 land/easement acquisition for RPZ
30 land/easement acquisition for noise control req'd project
25 land/easement acquisition for operational capacity
20 land acquisition for new airport
15 land/easement acquisition for future expansion
Environmental
40 EA or EIS
35 wetlands delineation/mitigation
30 SWPPP, SPCC, SWM, etc.
25 part 150 studies
20 other special studies
Airfield Maintenance Equipment
20 tractor / multi-purpose vehicle
15 snow blade unit
14 mower unit
13 sprayer unit

12

maintenance shed



Situational Considerations

(select as many as appropriate)

Special Project Factor

50 phased project construction or design
25 mandated by federal or state law
10 MDOT/MAA policy
Federal Funding Availability
20 existing FAA tentative allocation or ACIP project
10 FAA funds requested
0 not FAA eligible
-10 FAA eligible, but funds not requested
Compatible Land Use Zoning
20 Yes, zoning in place
10 Zoning under development review/approval
0 No zoning at local jurisdiction
Economic development potential
10 yes
0 no
Project retains or attracts air service
10 yes
0 no
Discretionary considerations

*

local funding participation exceeding minimum requirement
* - 1pt is assigned for each percent exceeding the minimum requirement

Airport Factors (select as many as appropriate)
Airport Operational Conditions
25 project will assist in meeting minimum safety standards
10 minimum safety standards have been established
0 minimum safety standards have not been met
Service Role
20 air carrier airport
15 reliever airport
10 general aviation airport
0 general aviation airport (local)
Ownership Role
10 Public-owned
0 Private-owned
Airport maintenance
0 satisfactory
-10 insufficient maintenance
Airport Activity Level (select as many as appropriate)
Based Aircraft
25 100+
20 50 to 99
15 20to 49
10 11to 19
5 O0to 10
Operations
25 25,001 +
20 7,501 to 25,000
16 2,001 to 7,500

10

0 to 2,000



Maryland Aviation Administration

Project Priority Evaluation Worksheet

Airport: SAMPLE City: XYZ
Project Number: HHHHE
Project Title: TITLE

Project Description: PROJECT

Airport Priority Summary
Catego ltem Score
Project Merit -Select from list in Rating Category sheet-
Situational Considerations Special project factor
Federal funding availability
Compatible Land Use Zoning
Economic development potential
Project retains or attracts air service
Discretionary considerations
Airport Factors Airport operational conditions
Service role
Ownership role
Airport maintenance
Airport Activity Based aircraft

Operations
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LAYTONSVILLE AIRPORT, LLC

L E‘sT i":‘-ﬁ}

=»go1 A Cessna Avenue

Gaithersburg, Marviand 20879
Office (301) 519-2034
Fax (301) 519-2035

July 13, 2012

Wir. Ashish J. Solanki, AAE.

Director - Office of Regional Avialion Assistance
Marylend Aviation: Administration

PO Box 8768

BW! Airport, Maryland 21240-0766

Subject: Request for State Grant Funding for Private-Owned/Public-Use Facilities
Runway Improvements and Utility Cbstruction Relogation at Davis Airpori
MAA Project No. (perding}

Dear Ashish:

Laytonsvilie Airport, LLC respectiully requests consideration for Maryland Aviation Administration {MAA) funding assistance for
anlicipated costs associaled with runway repairs, installation of a grass overrun and utility relocation and cbstruction removal at
Davis Airport (W50). Our goal is to bring Davis Airport up to current state standards and fo provide a safer environment for
aircrafl cperations.

To achieve these goals, we have solicited bids from contractors and cocrdinated with LPA Associates to develop a workable plan
with ihe ulility companies. We have funds available fo cover the project costs and understand that MAA funding may be
available on a parfial reimbursement basis and that there would be 2 5% hotdback requirsment. i is anficipated thal all tasks
associated with this proposal would be_substaniially compleled on or before June 30, 2013. The following describes the
anticipated efforts and benefits that wili be derived from these efferts in more detai:

1. Runway Repaits

The existing asphall beginning on Runway 26 headed towards Runway 8 is in poor shape. There are numerous cracks,
depressions and & hump that can cause an unwary pilot to have difficulty execufing & safe landing. We propose to engage a
qualifisd contragtor to mill the existing area and then repave, tie-ing back in to adiacent surfaces in a clean manner. This will
create a much safer runway, We have met with {3} qualified contraciors, explored the scope of work with each one and recejved
ihe foliowing cosl estimates:

O'Leary Asphalt, Inc. $66.402.00
Superior Paving, Inc. $67,250.00
Aspenieaf, LG 569,000.00

Of the proposals submitted. O'Leary Asphati, inc. has the best price. hMore importantly, they are a substaniial firm with a good
reputation, have their own equipment, carry appropriate insurance and are generally well qualified to do this type of work. They
are tin key for this effort so we do not have fo hire other conlractors or engineers fo oversee the repairs.

The costs associated with Runway Repairs include the foliowing:

Cost Proposal from O'Leary Asphait, Inc. $66.402.00
Allowance for undatected soft spois or depth variations (15%) 5 9.960.00

Total Estimated Cost for Runway Repairs $76.365.00,
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2. Dispiace Runway or Grass Overrun

Davis Airport has a short runway which causes many pilofs io feel uncomfortable about landing there as well as creating a
potentia: safety issue for them and the surrounding community. As it fsn't feasible &t this tme tc extend the existing asphalt
runway, we would ke to install & Grass Overrun, The Grass Overrun would start at the end of Runway 26 and extend
approximately 200" towards Route 108. Not only would a firm surface suitable for emergency overruns be created, but the work
that would be done in thal area would alse eliminate wet spots that currenily pop up during rainy seasons making the whole ares
safer and more airplane friendly.

We have.met with (3) qualified contractors. explored the scope of work with each one and received the following cost estimates:

O'Leary Asphall, Inc. $54,380.00
Superior Paving, Inc. $56,790.00
Aspenleaf, LLC $57.000.00

Of the three proposals, O'Leary Asphalt, inc. had the lowest price and regularly contracts o do this type of work, They are tumn
key for this effort 50 we do not have to hire other conlractors or engineers 1o oversee the instalialion.

The costs associated wilh instaliing 2 Grass Overrun include the following:

Cost Proposal from O'Leary Asphali, inc. $54,380.00
Allowance for additional excavaiion / gravel due to undatected conditions (15%) $ 8,157.00
Total Estimated Cost for Grass Querrun $62.537.00

3. Utility Relocation and Obstruction Removal

Davis airport is currently operating under a relocated threshold restriction issued by the Mary.and Aviaton Administration dué to
the existence of frees and a ufflity pole that penetrates the approach to Runway 26. These absiructions are shown on Sheet § of
the Airport Layout Pian (ALP) dated June, 2012, Laytonsvilie Almort, LLC is desirous of bringing the airport up to cutrent state
safety siandards ant removing this restriction.

Laytonavilie Airport, $.L.C has a good relationship with its naighbor, Ruppert Landscaping who own the majority of the trees that
creaie the Chapter £ Comar viclations. Since being advised by Laytonsville Airport thai ceriain trees are creating a potentially
hazardous situation, Ruppert |.andscaping has begun seliing and / of cutling the trees in question fo correct this siuation,
Laylonsville Airport, .L.C will continue fo work with Ruppert Landscaping untit all the trees are removed.

With regard to the utilify obstructions, the LPA Group undertook discussions under a prior MAA sponsored efiort with the utility
comparies whose wires are also adding to Davis Airport’s temporary threshold restriction. The LPA Group has established the
scope of work and costs necessary to relocate the ulilifies underground. Potoméc Edison is amenable to lowering thelr wires in
order fo be able to eliminate the main pole in viclation {Noted as abstruglion 43 on the ALP) and to top the other 2 poles that are
in the approach path. Comcast is also amendable to lowering their wires. Each utiity company has provided work guidefines,
costs and points of contact o achieve these efforts. The LPA Group has also approached JBA associates, ar engineering firm
ahready familiar with Davis Airport to assist with engineering efforts to discover right of ways and establish sasements as required
to complele trenching work necessary to bury the ulflity wires. The LPA Group has also prepared a scope and cost estmate to
be used 1o solicit bids from qualified subcontractors to perform the trenching work. And. finally, the LPA Group has presented
Layionsville Airport with a proposal to mahage this work effort and prepare as-buitts at the conciusion thereof.
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